CMS ANSWER  to the LCG Registration Procedures Task Force
1. How do you discover that an experiment member left the collaboration 

before the end of his/her contract, i.e. before  Participation_End_Date 

is reached?

· when we update our list of collaborators for the M&O (once a year) 

· by word of mouth from the Team Leader (TL)  or other official source

· by e-mail from the member himself (mailing lists)

2. How meaningful is the Participation_End_Date for you, i.e. how long 

after he/she left are you likely to process the deletion from HR db?

The Participation_End_Date is fully meaningful only for CERN employees. 

For users it depends on their activity in the experiment (and not their status vis-à-vis the users’ registration – CERN attestation)

We cannot “delete” people in HRdb – we close the participation when they leave the experiment BUT we have to wait until their contract expires and even then, if they have a secondary participation in another experiment we cannot close them.
3. Do you get automatic notification from HR db when a user's contract is 

about to expire, i.e. Participation_End_Date approaching? 

If yes, what do you do?

NO we do no get an automatic notification from HR db. The users are informed personally by the Users Office (UO) before the expiration of their contract (and we do not receive this information).

There is a confusion in your question between the end of a contract and the end of the Participation of a user.

The end of a User’s contract does not imply the termination of his Participation in the experiment.

We regularly receive ‘termination lists’ from the UO for users whose contracts have expired (they become exmembers) asking us to close their participation but most of the time we do not close their participation as they are still involved in the experiment.

To summarize: the CMS secretariat decides to close or to leave open the Participation of a person* and this is not related to his CERN status.

-------------------

* with the exception for CERN Staff and Fellows whose participation is handled by the EP Secretariat/PH Department (J.Ruiz).

4. Do you contact the experiment members for renewals or you expect them 

to come to the experiment secretariat? 

No we do not contact them since the renewals are dealt with by the UO.

5. Do you trust the experiment members' input on his/her information 

change/update/contract-renewals or do you check with the Institute 

Representative (Team Leader) every time?

The contractual situation of the experiment members is taken care of by the UO and on the UO forms, all change/update/contract-renewals of users have to be signed by their respective TL.

6. How do you handle summer students? Do you register them in the same way 

as you do for collaborators of a longer contract duration? How many days 

does it take you to register them?  0 days…
They are registered by HR as they are paid by CERN. Their participation entry/end date is entered by the EP Secretariat/PH Department.

7. Do you register experiment members who never come to CERN and who don't 

need CERN computer accounts? If yes:

What information do you require in order to process their request?

How can this information be transmitted to you (post, fax, email...)?

How is this information validated?

Yes of course we register them. Enclosed our registration form - this is done either by fax or post for a person not yet registered at CERN because we always request a paper copy (or fax) of their passport to enter the correct data in HR (rule in the PIE procedures).

The information is validated against the passport copy.

8. Do you keep paper forms filled and signed by users and Team Leaders at 

registration time? For how long?

We keep copies of the UO forms stapled together with our own registration form for the new collaborators.  We never destroy them.

9. When the experiment management announces the withdrawal of an 

Institute from the collaboration do you immediately retrieve that 

Institute's employees and delete them from HR db? If not, what do you do 

instead?

We update the CMS Secretariat db immediately but for HR we are obliged to wait until their CERN contract expires to close their participation and then to close the Institute in the PIE Team list. 

Additional comment:

As many functionalities in PIE were either missing or inappropriate we had to set up our own database. Examples of missing functionalities are: distinction between contractual situation and experiment participation as well as the level of participation, the interests, the lists for the M&O budget contributions and the list of authors.

In addition the notion of primary and secondary experiment participation imposes certain limitations to properly handle the Participation-End-Date.
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